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[TPABUJIA
OpraHu3alliy Bble3/1a pabOTHHUKA OIOKETHOTO yupexaeHuss OMcKoii o6yactu
«MHOro(pyHKITMOHAIBHBIN HEHTP MPETOCTABICHHS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX ycIyT Yeprakckoro paiioHa OMCKoON 00J1acTU» K MOJTydaTessiM
rOCyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT JJIs IPUEMa 3asiBJICHUMN U
JIOKyMEHTOB, HEOOXOIUMBIX JUIsI IPEIOCTABJICHUSI TOCYIapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, a TAKKE JTOCTABKU PE3yJIbTaTOB MPEI0CTABICHUS
roCyJIapCTBEHHBIX U MYHULIMTATBHBIX YCIYT

1. OO01He MOJI0KEHUS

1. Hacrosimue IlpaBwia omnpenensitoT MOPSAJIOK W YCIOBUS OpraHU3aluu
BbIE3/1a paboTHUKa O10[PKETHOTO YUPEKICHUS OmMmckoit obsactu
«MHOTODYHKIIMOHATILHBIA ~ IIEHTP  MPEIOCTaBJIICHUS  TOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX YeIyT Yepaakckoro paiiona OMmckoi obiactu» (ganee - MOII)
MOJTy4YaTessiM TOCYJapCTBEHHBIX U MYHMITUTIATBHBIX YCIYT JJIS MIpUeMa 3asiBICHUM
U JIOKYMEHTOB, HEOOXOJIWMBIX JJIsi TMPEJOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHULIMNAIBHBIX YCIAYT W (WJu) I JIOCTABKU PE3yJbTAaTOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIAYr (Jajgee COOTBETCTBEHHO - MPUEM
3asBJICHUM U JOKYMEHTOB, JIOCTABKa PE3yJIbTAaTOB) C IIEJIbIO MOBBIIIEHUS] Ka4eCTBa
U JJOCTYITHOCTH FOCYAapCTBEHHBIX U MyHUIIUNIAIbHBIX YCIIYT.

[Tox 3asBuTenem B Hactosmmx l[IpaBmimax moHuMaercss (HU3UYECKOE WITH
IOpUJINYECKOE JIMIO (32 MCKIIYEHUEM TOCYJIapCTBEHHBIX OpPraHOB U UX
TEPPUTOPHUATBHBIX OPTaHOB, OPTAaHOB TOCY/IAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB H
UX TEPPUTOPUATILHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMIpPABJICHHS) JHOO UX
YIOJTHOMOYCHHBIE TIPe/ICTaBUTENN, oOpaTuBIuecs B ML,

2. MO®I] opranmsyer Bbie3n paboTHuka MOI] k 3asBuTento i mprueMa
3asBJICHUA W JOKYMEHTOB W (WJIW) IS JOCTaBKM pe3yJIbTaTOB HA OCHOBAaHUU
oOparenus 3assutens B MOIL] B ycTHOM wiv nucbMeHHOU opme (anee - 3ampoc)
M0 YKa3aHHOMY UM aJIpecy B Mpejiesiax TEPPUTOPUM UCIIOJIHEHUS (Jjaee - BbIe3]) U
OpraHMU3yeTCs 3a CUeT CPEICTB 3asiBUTENs (3a MCKIIOUYEHUEM 3asiBUTENEH,
OTHOCSIIIIUXCSL K KaTEropusiM TpaxaaH, YKa3aHHbIX B IYyHKTe 4 HaCTOSIINX
[IpaBw).

3. M®I] o0ecrneunBaer BO3MOXKHOCTb O3HAKOMJICHHMS 3asBUTENS C



YCIOBHSIMM  OCYLIECTBJIEHHS NpPUEMA 3asBJICHUM © JOKYMEHTOB, JOCTaBKH
pe3yJbTaToOB, PEKBU3UTAMU [JIl OIUIATBl 34 BBIE3J IYTEM Pa3MELICHUS
COOTBETCTBYIOINICH MHMOopManuu Ha caiite M®L] B TeI€eKOMMYHHKAIITMOHHOW CETH
HNnrepner, B nomemenusx MOILI.

4. OpraHuzainusi BbI€3/1a OCYHIECTBISICTCS OecriaTHO HJisi 3asBUTENEH,
KOTOpPBIE OTHOCSITCS K CJEAYIOIIMM KaTeropusMm TpaxkiaaH (IpU MpeabSIBICHUU
JOKYMEHTA, MOATBEPKIAIOIIETO OTHECEHUE 3adBUTENSI K COOTBETCTBYIOLIEH
KaTEropuu):

1) maBamuasl Bemmkoir OTeyecTBEHHOM BOWHBI M HWHBAIHALI OOEBBIX
JNICUCTBUU;

2) wHBanuiabl [ rpynisr;

3) I'epou Coserckoro Coro3a, ['epou Poccuiickorn dDenepanuu, IMOJTHBIE
KaBasepsl opaecHa CraBbl;

4) T'epou Coumanuctuueckoro Tpyna, I'epom Tpynma Poccuiickoi
®denepanyu, MOJIHBIE KaBaJIepbl opacHa TpyaoBoin Ciassbl.

2. Ilopsinok 1 yclmoBUs OCYIIECTBIICHUS BbI€3/1a

5. Beiesn opranumsyerca pabotHukoM ~MOII, OTBETCTBEHHBIM 3a
OpraHM3aliio BbIE3]la, B pabodee BpeMsl ¢ YYETOM TEXHUYECKOW BO3MOKHOCTH
M®OI] nHa ocHoBanuu 3ampoca. Beie3n ocymiectisiercss padotHukoM MO®ILI, B ubn
JIOJDKHOCTHBIE  OOSI3aHHOCTM ~ BXOJUT MPUEM 3asBICHUA U  JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHS TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT.

6. 3asBUTENb BIpaBe MOJATh 3ampoc MO Tele)OoHy WIM MYyTEM JUYHOTO
obparmenus B ML, cornmacoBaTs mpeanogaraeMyro 1aty U BpeMs OCYIIEeCTBICHUS
Bbl€3/1a (OKOHUYATENbHAS J1aTa U BpeMsl ONPEeIsieTcs MOCIIe OIIaThl 3asBUTEIEM 3a
BbIE3]T).

7. PaGotHuk M®II, OTBETCTBEHHBIN 3a MPUEM 3alPOCOB, PETUCTPUPYET
3ampoc B JKypHajie perucTpauuu 3amnpocoB (panee - KypHan) ¢ yKa3aHUEM
CIEQYIOIINX CBEICHUM:

- HOMED 3arpoca 1o MopsaKy;

- pamunus, wuMs, oTdecTBO (IpU  HAIM4YMK)  3asBUTENS  (TOJHOE
HAaUMEHOBaHUE IOPUIUUYECKOTO JIUIIA);

- leJib  Bble3fa (MpueM 3asBICHUNM UM JIOKYMEHTOB M (WMJM) JOCTaBKa
pe3yJbTaToB);

- KOJIMYECTBO TOCYJApPCTBEHHBIX (MYHULMIAIbHBIX) YCIyr (OJHA ychyra -
OJIUH KOMIUIEKT TOKYMEHTOB);

BU/JI TOCYIAPCTBEHHON (MYHUIIMIAIBHON) YCIYTH;

aZpec OCYLIECTBIICHUS BbIE3/IA;

IpeanojgaraeMas 1ara u BpeMs BbIe3/1a;

cTaTyc 3amnpoca (TUIaTHBIN Wi OeCTIaTHBIA BBIE3);

PEKBU3UTHI JOKYMEHTA, JAIOIIEro MpaBo Ha OECIUIaTHOE OCYIIECTBIICHHE
BbI€3/1a (IpH HAJIMYHH);

- KOHTaKTHBIHN TeJeOoH 3asiBUTENS;

- 1aTa ¥ BpeMs IIPUHATHS 3a1poCa;

- (pammnust, nannmansl padotarka M®LI, npunsasmero 3ampoc.



XKypnan Benercst B 3IeKTPOHHOM BHUJI€ WM Ha OyMa)XXHOM HOCHTEJIE.

PabotHuk MO®DII, OTBETCTBEHHBIM 3a TIpUEM 3allpOCOB Ha BBIC3],
UHGOPMHUPYET 3asBUTENS] O TMOPSAKE MPEAOCTaBICHUS TOCYJapCTBEHHOM
(MyHUIIMTTAJIBHOM) YCJIYTH, CTOMMOCTH M TOPSAKE OIJIaThl 3a BBIE3, a TaKkKe
BbIIaeT (B cllydae JIMYHOrO oOOpaleHusi 3asBUTENsd) JMOO HampapisieT Ha
yKa3aHHBIA 3asBUTENIEM aJpec 3JEKTPOHHOW MOYTHI OJaHK 3ampoca Ha BbIE3[
(ITpunoxxernie Ne 1 kK HACTOSIIIIUM TPABUIIAM) M PEKBU3UTHI JJI OIUIATHI 32 BBIC3/I.

8. OcylecTBiIEHUE 3asIBUTENIEM OIUIAThl 3a BBIE3] SIBISETCS IMOJHBIM U
0€30rOBOPOYHBIM  NPUHATHEM YCIOBUWA OpraHM3allid  BbI€3/la, KOTOpbIE
pasMmematorcss Ha cante MOI] B TenekoMMyHUKaMOHHOW cetu HHTepHeT, a
Takxe B momemeHusax MOILI.

9. Bele3n ocymiecTBiseTcs 0 (akTy OIUIATHI 3@ BBIE3I.

10. M®Il xoHTponMpyeT MNOCTYIUIEHHE OIUIaThl 3a BbIe3A. B ciyuae
orcyrcrBusg y MO®L] cBeneHui, NOATBEPKIAIONIMX OIUIATY 3a BBIE3J, BBIE3J HE
OCYILIECTBIISETCA.

11. B ciryyae u3MEHEHHs IO WHUIMATUBE 3asBUTENS COTJIACOBAHHOM AThI
BbI€3/1a MPU YCIOBUM OCYIIECTBICHHOW OIUIAThl 3@ BBIE3[, BbIE3] MOXKET OBITh
OKa3aH B MHOE BpeMs IO COIJACOBAaHMIO Mexnay 3assurenem u MOL[ npu
YCJIIOBUU OTCYTCTBHUS IPYTHUX 3asBOK Ha 3TO BPEMSI.

12. 3asBUTENL 00s13aH O0OECHEUYUTh K MOMEHTY NPHUOBITHS pPaOOTHUKOB
MOI[ k MecTy oOpraHM3aluu BbI€3/1a YCIOBUS MJIs HMX pabOThl: HAIWYUE
MOMEIIEHUS], TOCTYIl K UCTOUYHUKY 3JIEKTPONUTAHUS, HEOOXOAUMOMY JJisi paOOThI
o0opyaoBaHusl (KOMIBIOTEP, MPUHTEP, CKAHEP), HATUYUE CTOJA, HEOOXOAUMOTO
UL pa3MeleHus: o0opynoBanusi U padbotel pabotHuka MO, cTynbseB, a Takxke
HaJIMYUE KOMIUJIEKTOB JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEedOCTaBICHHUS
roCyJapCTBEHHBIX (MYHULIMIIAIBHBIX) YCIYT B KOJIMYECTBE, YKA3aHHOM B 3aIIpOCE.

[Ipu ocyimecTBieHUHM OpUEeMa 3asBICHUNH U JOKYMEHTOB W (MJIM) IS
JNOCTaBKU PE3yJIbTATOB IMPUCYTCTBUE 3asABUTENS WM NPEACTABUTEIS 3asiBUTEIA
00s13aTeBHO.

[Ipu opranuzanumu OecIJIAaTHOTO Bbl€3[a 3asBUTEIb JIONOJHUTEIBHO
IIPEAOCTABIACT JTOKYMEHTBI, IMOATBEPKIAAIOIINE OTHECEHHE €ro K KaTeropusm
rpaXk/laH, yKa3aHHbIM B MyHKTE 4 HacTosmux [TpaBui.

13. Tlo  3aBepmienuto pabotHukom MODI] mnpuema 3asBieHHA W
JOKYMEHTOB, M (MJIM) JIOCTaBKM PE3yJbTAaTOB COCTABISETCS akT 00 OKa3aHWUU
ycayr (manee - akt) cornacHo Ilpunoxennto Ne 2 k IlpaBunmam B 1ByX
IK3EMIUIIPAX.

14. Akt moamnuckiBaetrcs pabotHukoM M®II, ocyiiecTBIsIIONUM BBIE3 T, U
3asBUTENEM. B ciiydae oTkaza 3asBUTENs OT MOANMCAHUS akTa paboTHUK ML,
OCYILIECTBIISIOIINM BBIE3]T, TPOCTABIISIET COOTBETCTBYIOLIYIO OTMETKY Ha aKT€E, 4TO
ABIIIETCS IOATBEPKACHUEM (PaKTa OKa3aHHUs YCIYTH.

3. Pazmep u nopsiaoK OIuIaTsl 3a BbIE3 ]

15. Pa3mep matel 3asBUTENS 3a BBIC3J OINPENEISIETCS Ha OCHOBAHUU
npukaza M®I] 06 ycTaHOBIEHUY TTATHI 32 BBIC3/I.
16. Ommata 3a BBIE3]T MPOU3BOIUTCS 3agBUTEIEM IyTeM OE3HAIWYHOTO



pacuera 4epe3 KpPEIWTHbIE OpraHM3aluy, a TakKe C IOMOULIBI0 IUIATEKHBIX
TEPMUHAIOB U OaHKOMaToOB. baHKOBCKME PEKBU3UTHI ISl IEPEUMCIICHUS TIIaTexa
pasmematorcss Ha cabure MOIl u B nomemenusax MOI[. MOI[ npu
HEOOXOIUMOCTH pa3pabdaThIBaET 00pa3Ibl MIATEKHBIX JOKYMEHTOB (KBUTAHIUS,
IUTATe)KHOE TOPYYEeHHE) JJIsl OIIaThl 3a Bble3n coryiacHo [lpunmokenuto Ne 3 k
IIpaBUJIaM.

17. B cnydae oTka3a 3asBHUTENSI OT BbI€3/a IIPU OCYIIECTBICHHOM BBIE3[IE
pabotHuka MOI] k 3asBUTENIO (WM MPU YCIOBUM HAXOXKIECHUS PaOOTHUKOB
MOI] Ha myTd clieoBaHUs K 3asBUTENIO) OIUIaTa 3a BbIE3]l HE BO3BPAIACTCS
3asIBUTEIIO.

18. B ciydae ecnu no npuosiT padotHrka M®I] o aapecy, ykazaHHOMY
3asIBUTEJIEM B 3aIPOCE, 3asIBUTENb HE 00ECIeUIl YCIOBUS 1Jisl paboThl paOOTHHKA
M®II, ykazannpie B mnyHkTe 12 Hacrosmux IlpaBwi, mnocinegHuid BOpaBe
OTKa3aThbCsl OT OCYLIECTBJIECHHUS IMpUEMa 3asBJIECHUNA U JOKYMEHTOB W (WJIM) I
JIOCTaBKUA PE3YyJbTAaTOB C COCTaBJICHHEM aKTa 00 OTKa3e OT OKa3aHus YCIyru
(ITpunosxxenue No4), mpu 3TOM OIJIaTa 3a BbIE3]l HE BO3BPAIIACTCS 3asBUTEIIO.
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