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ITPABUJIA
OpraHu3aIliy BeIe3/1a pabOTHHKA
KazeHHOro y4upexaenus Omckoil o0nacti "MHoroQyHKIIHOHATBHBIA IICHTP
IIPEJOCTABIEHIA TOCYAAPCTBEHHBIX M MyHUITNIATIBHEIX yeIryT [lontaBckoro paitona
OmMckoil 061acTu" K MoIydaTensM rocyJapCTBEHHBIX U MYHUIMIAIBHEIX YCIYT IS
IIpUeMa 3asBICHUM U JOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABICHHUS
roCyJapCTBEHHBIX U MYHUIIUIIABHBIX YCIIYT, & TAKXKe TOCTABKY PE3YIIFTATOB
IIPEeJOCTaBIEHUS TOCYJapCTBEHHBIX U MYHHUIMITATBHBIX YCIYT

1. O6mme onoxxeuus

1. Hacrosmue IlpaBuiia oIpenensioT MHOPSIOK U YCIOBHS OpTraHU3alMy
BbI€3/1a pabOTHHKA Ka3eHHOTO yUpeXxIeHus Ownmckoit obnactu
"MHOroGyHKIMOHANBHEIH ~ LEHTP  NPENOCTaBIECHHS  rOCYyJApCTBEHHBIX  H
MYyHUIUNANBHEIX yeayr Ilonrasckoro pationa OmMckoii obmactu" (manee — M®LI) k
II0JIyYaTeasIM OCYyJApPCTBEHHBIX U MYHUITUNANBHBIX YCIYT JUIS IIpHeMa 3asBICHUN U
JOKYMEHTOB,  HEOOXOIWMBIX Ui  HIPEJOCTaBJIEHUSA  TOCYNApCTBEHHBIX |
MYHUIUNATBHBIX yCIYr W (WIM) AL JIOCTABKH PE3YJETATOB MPENOCTABICHHUA
rOCy[apCTBEHHLIX M MYHHLHUIANBHBIX YCIYT (Zlajleeé COOTBETCTBEHHO — IIPHEM
3asBJIEHUN U JOKYMEHTOB, JOCTaBKa Pe3yJ/IbTATOB) C IENbIO IOBBIIIEHN KAUYeCTBa U
IOCTYITHOCTH FOCYJAPCTBEHHBIX M MYHHUIMIIAILHEIX YCIYT.

Ilon 3asBuTeneM B HacTosmuX [IpaBuinax moHMMaeTcs (QU3MYECKOE WIIH
IOpUAMYECKOE JHLIO (32 HCKIIOYEHHEM TOCyJapCTBEHHBIX OPraHoB W  HX
TEPPUTOPUANILHEIX OPraHOB, OPraHOB I'OCYAapCTBEHHBIX BHEOIOJDKETHBIX (OHIOB U
WX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIECHHA) JTHOO HX
YIOJIHOMOYEHHBIE [IpeIcTaBUTeNH, oopatusmuecs B MOILI.

2. MOL] opraHuzyeT BBIE3], pa60THHKa M®I] k 3asBUTENIO I NOpuUeMa
3a4BJEHUN M NOKyMEHTOB ¥ (WIM) Uit JOCTaBKH pe3yJIbTATOB Ha OCHOBaHHHI
obpamienus 3asButens B MOL] B ycTHOI wim muceMeHHO# hopme (manee — 3ampoc)
IO YKa3aHHOMY HM ajJpecy B Ipelieslax TepPUTOPUU UCIIONHEeHHS (Ianee — BbIE3N) U
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OPTaHM3yeTCA 32 CYCT CPEACTB 3asBUTENs (33 MCKIIOYEHHEM 3asBHTENEH,
OTHOCALINXCS K KaTerOPUsIM IPaX/iaH, YKa3aHHBIX B IyHKTe 4 HacTosumx [Tpasu).

Teppuropus ucnomuenst — [onrasekmiit paiton OMckoi 06nacTH.

3. M@II obecniednBaeT BO3MOXKHOCTh O3HAKOMIIEHHS 3asSBUTENS C YCIIOBUSIMH
OCYIICCTBICHMA IpHEMa 3asBICHHANA M JIOKYMEHTOB, JOCTABKHM De3yIIbTATOB,
PEKBU3HTAMM Il OMNIAThl 32 BEIE3] IYTEM pa3MeLICHHS COOTBETCTBYIOMIEN
uHpopmamy Ha caiite MOL| B TeneKOMyHHKAMOHHON ceTH HuTepner, B
noMelnenusx MOII.

4. Opranusanys BBIe3[a OCYIIECTBIAETCS OECIUIaTHO Iy 3asiBUTENEH,
KOTOpBIC OTHOCATCA K CIEHYIOIIMM KaTEropusM TIpaxiad (IpU IpeabsBiIcHAN
AOKYMEHTA, IOATBEPKAAIONIETO OTHECEHWE 3asBHTENSI K COOTBETCTBYIOLIEH
KaTeropum):

1) uaBamunsl Benukoit OTeuecTBEeHHON BOMHE H HHBAIUIEI OOEBEIX JAEHCTBHIL;

2) uaBamuas! I rpynmer;

3) T'epou Coserckoro Corosza, I'epou Poccuiickoit Oenepanuu, MOIHLIE
KaBajueps! opaena Ciassl;

4) I'epon Cotmanuctuyeckoro Tpyna, Tepoun Tpyna Poccuiickoit Denepanuy,
TIOJIHBIE KaBaJiephl opaeHa Tpynosoii Cnasel.

2. ITopai0K ¥ yCIIOBHS OCYIIECTBIICHHS BEIE3Ia

5. Beiesq opranusyercs paboTHuKOM M®LI, OTBETCTBEHHEBIM 33 OPraHU3AIMIO
BbIe3/(a, B paboyee BpeMs C y4eToM TeXHUYECKOH BosMoxkHocTH M®I] Ha ocHOBaHMM
3ampoca. Brlesg ocymiecTBiseTcs paGOTHHKOM MOII, B YpH [JODKHOCTHEHIC
OOS3aHHOCTH BXOJMT IIPHEM 3asBIEHHH M JOKYMEHTOB, HEOOGXOMMMBIX IS
IPEIOCTABICHNS IOCY AAPCTBEHHBIX M MyHHIMIATIBHEIX YCIIYT.

6. 3asBUTENb BIpaBe MOJATh 3alpoc MO TedeOHY WM IyTeM JIHYHOTO
obpamenys B MOLI, cornacopars NpeAroaraeMyro aTy H BpeMs OCYLIECTBIEHUS
BeIe3/la (OKOHYATENbHAs aTa U BPeMs OUpeAeNseTcs IOCie OIUIaThl 3asBUTEIeM 34
BEIE3]).

7. PabotHux M®LI, 0TBETCTBEHHBIN 3a IPHEM 3aIIPOCOB, PErUCTpUpPYET 3aIIpocC
B JKypHaJ€ PETHCTpalluM 3ampocoB (mamee — JKypHam) ¢ ykasaHweM CIeLyIOIHUX
CBEJICHUM:

- HOMED 3a11poca 110 IOPSIKY;

- Gamunus, uMs, 0T9ecTBO (IIPX HAJIMYUH) 3aABUTENA (OJIHOE HAHMEHOBAHHE

IOPUIAYECKOTO JIIA); ~
- Uenk Bble3fa (NpUeM 3asBIEHHH M JOKYMEHTOB W (WIM) JOCTaBKa
Ppe3yIbsTaTOB);

- KOJIMIECTBO TOCYNApCTBEHHBIX (MyHHIMIANBHBIX) yCiyr (OgHa ycayra —
OJIUH KOMILJIEKT JOKYMEHTOB);

- BUJ| TOCY TAPCTBEHHOM (MyHHUIUITATIEHOM) YCIYIH;

- aJIpec OCYIIECTBIICHHUS BBIE3/1a;

- IpeAToNaraeMas gaTa ¥ BpeMst BBIE3/(a;

- CTaTyc 3anpoca (IIaTHbIA WIH OeCIUIAaTHBIN BHIE3N);
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- PEeKBHU3UTHI JOKYMEHTa, JAIOIIero IpaBo Ha OECIUIaTHOE OCYIIECTBIIEHHE
BEIe3/1a (TIpU HaJIMIHH );

- KOHTaKTHEIN TeneOH 3aIBUTENS;

- IaTa ¥ BpeMsl IPUHATHS 3alpoca;

- bamums, “HUIEATE paboTHIKa M®L, IpUHABILEro 3aIpoc;

- OTMeTKa 00 KMCIIONHEeHUH (He UCIIOMHEHUH) 3aIpoca.

Kypnan Befetcs B 3JIeKTPOHHOM BHIE WA HA OYMaXXHOM HOCHTEIIE.

8. PabotHuk MOILI, OTBETCTBEHHBI 3a IIpHEM 3aMpoCcOB Ha BBIE3,
MHQOPMHUpPYET 3adBUTENSI O TIOpSAKE IIPENOCTaBIEHUS TOCYIapCTBEHHOM
(MYHHUIIMITATTEHOM ) YCIIYTH, CTOMMOCTH U TIOPSIIKE OIJIaTHI 32 BBIE3]I, & TAKXKE BHIZAET
(B cmydae NWYHOrO OOpallleHHs 3asBUTENsS) JTUOO HANpaBIsieT Ha YyKa3aHHBIA
3asBUTEJIEM a/Ipec DIIEKTPOHHOM MouThl OaHk 3anpoca Ha Beie3n ([Tpunoxenue Ne 1
K HACTOSIIIIUM TIPABHIIAM ).

8.1 B cnydae omnaTwel 3asBUTeNeM Bbie3fa padoTHuka MOPI] Ge3HaTuIHBEIM
myTeMm paboTHHK M®ILI, oTBETCTBEHHBIN 32 IIpHEM 3alpOCOB Ha BbIe3], BRIIAET (IIpH
JTUYHOM OOpaIleHMH 3asBUTENS) THU00 HalpaBisieT Ha yKa3aHHBIA 3asgBUTENEM alpec
QJIEKTPOHHOM IOYTHI PEKBU3UTHI AJIS OIUIATHI 33 BEIE3]L.

8.2. B cmywyae omnaThl 3asgBUTeneM Bble3fia paborHmka MOI] HamuaHBIMH
JEHEeXXHBIMU cpeficTBaMu paboTtHuk MOIL], oTBeTCTBEHHBIN 3a IpHEM HATHIHBIX
IEHEXHBIX CpElNCTB, IPUHMMAeT OIUIaTy M BBIAACT 3asBUTENIO IUIATEXHYIO
KBUTaHIIMIO, TOATBEPKAAIONIYIO (haKT OILIATHL.

8.3. 3asgBUTENb JUYHO NPEAOCTABIISIET WM MO BIEKTPOHHOMN MOYUTE HATIPABISAET
B MOI] 3amonHeHHBIH OJaHK 3ampoca, CoAepXKalluid CBEACHUS, yKa3aHHBIE B
noxnyskrax 2 — 10 myrkra 7 Hactosmux [lpasui.

9. OcyimecTBieHre 3asBUTENEM OIUIATHl 3a BBIE3N SBISETCS IIONHBIM U
0e30roBOpOYHBIM  NPUHATHEM  YCIOBHH  OpraHu3alliM  BhIe3Ja, KOTOpHIE
pasMemaroTcsa Ha cailite ML B TenekoMMyHUKannoHHOM cet MIHTEpHET, a TaKkxke B
noMeleHussx MOLI,

10.Beie3n ocyuiecTBiseTcs M0 GakTy OIUIATHI 32 BBIC3I.

11. M®L] xoHTponMpyeT MNOCTyIJIEHHE OIUIaThl 3a BBIE3A. B  ciydae
orcyrcTBus 'y MOILl cBemenuil, NOATBEPXKAAIOUIMX OIUIATy 3a BBIE3N, BHIC3] HE
ocyiecTBisercs. IIpy rocTymieHun onnarel 3a BbIe3[ MO3JHEE CPOKa, yKa3aHHOIO B
HacTosLeM ITyHKTe, BBIe3]] MOXeT OBITb OpraHW30BaH B HHOE BpeMs II0
COIJIaCOBaHUIO Mex Oy 3asaBuTeseM u MOI],

12. B cnyyae uU3MeHEHHUS 10 WHHUIMATHBE 3aJBHUTEIS COTVIACOBAHHOMN JATHI
BEIE3/1a TIPH YCIOBHHU OCYIIECTBIIEHHON OIUIATHI 32 BBIE3]I, BRIE3] MOXET OBITH OKA3aH
B MHOE BpeMs IO COITacOBaHUIO MexIy 3asButeneM u MOILl mpu ycnoBuu
OTCYTCTBHS APYTUX 3asBOK Ha 3TO BpeMs.

13. 3asgBurens 06s3aH 00eceYUTh K MOMEHTY IIpUOBITHS paboTHHKOB M®IL]
MECTY OpraHU3alluy Bble3/la YCIOBHS [ UX paboThl: HAIWYUE TOMEIIEHHUS, JOCTYIl
K HCTOYHUKY DJEKTPONHTAHUSA, HEoOXOAUMOMY i paboTel 00O0pYyIOBaHHS
(KOMIIBIOTEpP, IPUHTEP, CKaHep), HaJM4YHe CTOJa, HEOOXOAMMOro IS pa3MelleHHS
obopyoBanus U paboTsl pabotHrka MOLI, cTynbeB, a TakKe HaU4die KOMILIEKTOB
JIOKYMEHTOB, HEOOXOIUMBIX U1 MpeaOCTaBNEHUS rocyapCTBEHHBIX
(MyHMIMIIATIBHBIX) YCIYT B KOJIMYECTBE, YKa3aHHOM B 3aIpoce.
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Ilpu ocymiecTBIeHHU NIpHeMa 3asBIEHHI U JOKYMEHTOB U (mnm) IS MOCTaBKU
Pe3yJIbTaTOB NPUCYTCTBHE 3asBUTEINS WIH MPEICTABUTE 3aIBUTENS 005I3aTENBHO.

Ilppu oprammsanum OecrlaTHOrO  BhIE3[a  3asSBUTENDh  JOMOJHHTENHHO
IIPENIOCTABIIAET MOKYMEHTBI, MNOATBEP)KAAIOMIME OTHECEHHE €ro K KaTeropHsM
IpakJiaH, yKa3aHHBIM B IIyHKTe 4 HacTosmuX [Ipasmi.

14. ITo 3aBepmenuro pabotHukoM M®I] npruema 3asBieHuit U JIOKYMEHTOB, U
(MNH) HOCTaBKHU pe3yIbTATOB COCTABISAETCS aKkT 06 OCYLIECTBICHUH BBIe3/1a (nanee —
aKT) cornacHo npunoxeruto Ne 2 k [Tpasuiam B JBYX 3K3EeMILIIpax.

15. Akt mogmuceiBaercs pabotHukoM M®II, OCyImIECTBIAIOIMM BBIE3N, ©
3asgBUTEEM. B ciyuae oTkasa 3agBUTENS OT MOMIIMCAHHUSA aKTa pabotHuk M®I],
OCYIIECTBIISIOIINM BBIE3], IIPOCTABIAET COOTBETCTBYIOILYKD OTMETKY Ha akTe, 4To
SIBIIIETCS MOATBEPXKACHUEM (DaKTa OKa3aHUA YCIYIH.

3. PazMep u OPSIOK OILIATEHI 34 BBIE3]

16. Pasmep mathl 3aBUTeNs 3a BBIE3] ONPEAEISeTCA Ha OCHOBAHHHU IPUKa3a
MOIL] 06 ycTaHOBIIEHUH ILIATH 32 BEIE3],

17. Omnara 3a BeIe3]| IPOU3BOAUTCS 3asIBUTENEM KaK IIYTEM PacdeTa uepes
KPEUTHBIC OpraHu3alliy, TaK U HaJIMYHBIMH [IEHSXKHBIMU CPEICTBAMU B (DUIIMANAX
MOII. Ob6pa3zel; KBHUTAHUWH I OIUIATEl 3a BBIE3, cofepxaniuii OaHKOBCKHE
PEKBU3UTHL UL MEPECYUCICHHUS IUlaTexa pasmemiaercs Ha cadite M®I] u B
nometneHusx M®ILI.

18. 3asBuTens BOpaBe OTKa3aThCSl OT BBIE3ZA IPH YCIOBUM oruiatsl MOI]
(akTuYecKn NOHeCeHHHIX MM pacxomos. Ilpm stom B JKypmane mpocTapisercs
COOTBETCTBYIOI[as OTMETKA.

19. B cimyuae ecnm no npubbitum padorHrka M®I] mo ampecy, ykasaHHOMY
3asBUTEJIEM B 3alIpoce, 3asABUTENb HE OOECIeumsl yCIOBUS A paboThl pabOTHUKA
ML, yxasannsle B myHKTe 13 HacTosmux IIpaBui, mocieqHul BIIpaBe OTKa3aThCs
OT OCYHICCTBJICHUS MpHEMa 3asBICHUM M JOKYMEHTOB H (WIM) Iy JOCTaBKU
Pe3yNbTaTOB C COCTaBICHMEM aKTa 00 oTKa3e OoT okazaHus yciyru ([Ipunoxenne Ne
3), IIpK 5TOM OIUIaTa 3a BBIE3]] HE BO3BPAILAETCS 3asSBUTEIIO.




